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MUMBAI ZONAL OFFICE-11
Government of India
Kaiser - I - Hind, Ground Floor, Currimbhoy Road,
Ballard Estate, Mumbai - 400 001,
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Fax: 022- 22631541
D = 4/01/MBZO-11/MISC/2017 Date 0270472018

INVITIATION OF TENDER FOR OUTSOURCING OF DATA ENTRY OPERATOR FOR
OFFICE OF DIRECTORATE OF ENFORCEMENT, MUMBA! ZONE - 11,

For and on behalf of President of India, sealed tenders are invited for outsourcing of 9
Data Entry Operators for office of the Directorate of Enforcement (Zonal office - 11),
Ground floor, Kaiser | Hind bullding, Ballard Estate, Curlumbhoy Marg, Mumbal - 400
001, The detailed terms and conditions along with technical and financial bid forms
may be procured from Deputy Director (Admin) of this office on any working day
during office hours up to 26/04/2018, The last date for submission of bids is
26.04.2018 till 13,00 hours, by dropping the sealed envelopes in the tender Box kept in
this office.

Mode of submission of bids,

Quotation in sealed envelopes superimposed with words

“QUOTATION FOR HIRING OF DATA ENTRY OPERATOR® addressed to the Deputy
Director, Directorate of Enforcement, Ministry of Finance Ground floor, Kaiser | Hind
Building, Ballard Estate, Curiumbhoymarg. Mumbai-01 shall be submitted before 26w
April, 2018,

Bids received later than the stipulated date will not be considered under any
circumstance, This office reserves the right to accept or reject any tender even the
lowest one, without assigning any reasons thereof any enquiry/details regarding the
work can be obtained from the Deputy Director (Admin), Directorate of Enforcement,

Ground floor, Kaiser | Hind bullding , Ballard Estate, Mumbal super scribing on the
envelopo ) a DATA ENTR NPER ‘U . Sk
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The dedussion towards PF et EST exc. be fackoend in rates Selig quured on per perwn per

wonth basis and Se same would net e payabls cver md shove e rates s quoted.

5 The Directorate of Enfrcemest reservas the right % pestpone snd for exiend the dese of
receipt/opening of rmy/qootations of t= withdraw the dame, withoot assigning any reasen

4. The Comiractors ave requirsd o submir the complate rases/quonations caly after satisfying
each and every condition lzid dosn & e anoenre saclosed.

5. All the rades must be writien both In figires nd in words. Corvections, if azy, are to be made
Sy crossing cot. iitialing, dstisg sod rewriting. In casa of discrepancy between the weeds
and figares, e res indicated in fipores shall prevail. Al everwriting/custing, msertions
shall be suthantiested and astestod.

6. Rumms/quanzions shosld be sotmined mnd ngned by the firm with ity coneut basises

-

7, The ratzg shall be yulid for & pariod of at Jeas one year from the dare of cpesiag or 12 the .
whichever is lnter,

stipulared period of the end of the cootract 3

L The commactor should stnfy thomselves befirs submissions uof rates/quatstions 1o
hm*' of Eaforcement thes they meet e qualifying criteria and capadiliry a1 ixid down

annexure.

9. The Contrastor mam comply with the rwes/quonsioes, spesificetion and all tersm wnd
eoaditipns of castact. No devintion ie the tems and condifions of the cossrset hall be
wmm,wnumhumu
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ey wit 0wy whah
shall have aocrued or shall secroe thereafler, torminatey the costract, in whale or pare, by

15. No other » “::a 's authorized repe ive ehall be aliowed t epter &
e Dl pssad: :

1€ Within the premsises of Directorate of Enforvement, e comractor's persozmel’s shall 30¢ do
any privats wock $5a0 their sormal duties. 4

17 Conmtractor sdall be Eroctly rsponsible for amy'all dispures seisiag batween Rim wsd Al
perscmnel mnd keep the Directuratz of Eaforcemen, Musbai indemnifiod agaings 31l sedont.

19, Contrastor shall be fitlly responsible for theft, burgisey, fire o any misckisvons deeds by bis
4

0. Contrassor shall enture that the persons sest 1o Direstornts of Enforsement wear peat and
clexn uniforms every day while o duty sod fiee from communicable disasses

Wa agree to the above terms aad conditions.

Signaturs with Date
Name of the Finm
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other incidental expenses.

2) The Duma Entry Operator should be well versed with comgputer operatians, preparing
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reparts submicied by other agencies and typing speed not Jexs thas 40 Word/mizute
and English communication skills, The age of the candidares should be bebwoen 21+

yoars,
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The agency should not be black-listed by sed Govt,

University or equivalent. The candidater should have at Jess: 2 experizace af
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before DEOs actual in the Ministry.

5 mDBOAMMMwmenyde © office, operation
peoves, knowhow, security amangement,
matier of the Deparmment. Thummyhllhmibbbruyu&wn
by DEOs,
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the agency. mmmmm&mnyammumm
unacoeptable % the Department foc asy ceason,
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person living the job due to hisber own perscanl reason. .
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written conseats of (he Department. _
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month notice in advance, Vhwmwdnmmm”ﬁuiumﬁqfw
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Al columns mist be filed.

ANNEXURE IV
PROFORMA FOR FINANCIAL BID

n-MprmnMD-nahtryomin:
EPF 1 As per rules
ESI: As

The bidder ahonild quote kis sarvics charges only.




