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ENFORCEMENT DIRECTORATE
Government of India, Patns Zonal Offiers,
Bank FEoad, Chandpura Place,
Fatna- 800 001

Tel:- 0G12-23219444 /441
Fax-0012-2219443
E-matl:-cnfpatna@omail com

LN D-0d 701 fPATNAS2GES fi / Date: 20 G4.2018

TENDER NOTICE NO. 04/2018
FOR FROVIDING CONTINGENT WORKER {DEC)

irectorate of Enforcement Government of India, Patna Zonat Office,
Chandpuora Place, Bank Road, Patna 800 001, invites sealed tender under two-
bid system from experienced and eligible Contractors. For deploying two {2)
Contingent Workers (2 Data Entry Operators) in the above mentioned office
for a peried of one vear Mot the actual date of acceptance of work order.

2] The inferested agenciles arve required to submit the technical and
financial bids separately. The bids in sealed cover-1 containing "Technical bid”
and sealed cover ~II containing "Financial Bid" should te placed in a third sealed
cover bearing he works "Tender for Data Entry Operator” and should reach to
the Joint Director, Directorate of Enforcement, Government of India, Chandpuara
Place, Bank Road, Patna 300 001, by 15.00 hours on or before 03.05.2018 .
Formats for Technical bid and financial hid are available at Annexure- T and
Annexure- 1 of this decument respectively.

3 The scops of Work and Terms and condition are provided at Annexure —
i and IV of this documents.
4 & complete get of tender documents along with terms and conditions can

be obtained free of cost from the Assistant Director {Admn), Directorate of
Enforcement, Govt. of India, Patna Zonal Office, Chandpura Place, Bank Road,
Fatna 800 001 on all working days. Soft copies of the formats at Aamezare I & 11
in Microsoft Word Format are also available at the office. Any inguires in the
matter may be made during office working rours at Phone Mo, D612 2219248

3) Tenrders can alse be sent by registered post/speed post/ Messenger to
this office. The last date for submission of tender is 07.05.2018 at 11.00 hours.
Tender will be opened at 1500 hours on 07.05.2018, Bidders may choose to
remain present at the office of this Zonal Unit during the opening of Tender, on
the above stipulated date.

Enclose; 1] Format for Technical bid and Financial Bid (Annexure-1 & I}
2y Seope of Work and tenns and conditions {Annexure-IIL & V]
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Annexure-I

TECHRICAL BiD

JEE—— ——_— S —— - -

i | {aiNames & Address of the Tender Agency with '
: Phone Numier _
i (Name  and Telephone/Mobite  Number of

Experience in the work of pProvicing services of
! providing Contingent Worker [Atach coples of
| work order]*. This shall cover the details of
works of similar nature carried out during the
. last 2 rears. — !
3. MNamefs} of organization with complete address
el telephane  numbers 0 whuam services
provided by the Tenderer Ageney
nlls the Tenderer Agency Registered under GST
It so0, please provided  the Ggr Registered
! . Mumber and copy of tast return (please attach |
L leopsl !

’? Lfontactperson, ]

3., Are you covered under Lahour Legislations sueh i 1
s BES[, EPF anl Gratuity act efe.? if yes please :

i __I_Ft]'la_‘m_L Pusective cettificate, ___‘

i B Ale ¥ou soverned by minimum wiges rales of :

L -|-the Govt. if Indiy? if ves, piease give details R e l

PAN No.(please atiach Copy”

re.

8 TWAT Mo.please anach copylF. if appl_[c:ablc}““
I

Ij | Mrade License No.[please atGeh copy]* ' ' o J

*=Must attach copy of documents mentioned in column 2,4,5.7 & 9.

Declaration by the Tendered:- This is to cortify that [/ We have furnished ¢l

above information accurately and truthfully. I have signed this tender after

reading and fully understanding the Seope of work and all the Terms and
Condition centained in e tender Dacument and undertake thyselfy ourselves 1o
abide Ly 1hem.

Enclr 1. Svope of work an Terms & conditions (st be signed and sealed}

2. Financial Bid,

ate

(Signature of Tender with sl
Mime:

Aeal:

Adddress:

Phone No. {O)/Mobile No:



Annexure-II

FINANCIAL BID

(Attach Refevant Documents)

Name of the Firn/Com PEy:

Address (with Telephone Ko, & Fax Mo}

Name and Address of the Froprietar/

Parttiers/ Directors jwith Mobile Mo}

Wage for One Cmitﬁigiﬁﬁﬁﬁorkcr lrer Bray @i Rs.

ﬁzfiﬁs i1 Rs.

4 G5T No
[ 3l _Catr:gm“j.' ______
- No.
1.
e __E:-m_c_l"m@:: — e
3. 1GsT ;
4. sl -
5 TERE -
L6

- | Any other pavments ﬂr]ﬁu‘gcs {specify details)

I Grand Total (for one Lithaur per day)

Mates of al] Wages/luxes/Charpes should conform

prescribed/applicable under the relevant Laws, Fleaze nention

percentages/ rules in the scoond colunin.

to the current rates
the applicatle

[Signature of Tenderer with seal)

Mamie;

Seal:

Address:
Fhone No. (O
Fax No.

Emait Addiess

Bare ;
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Annesure-IT]

The monthly charges payvable shall be all inclusive i, hasic, .A., HRa,
FF and any other inecidental EXETIGES,

The Data Entry Operator should be well versed with cormputer
CRErations, preparing power peint presentation, oxeel report ete. and
data entry from various preposals and reporls  submitted by other
agencies and typing speed not less than 40 Word/minute and English
communicalion skills. The age of the candidates should Lo between 21-
AQ vears.

The agency should be registered by the Central/State Government and
should have at least fve-vear EXperience in providing such services o ithe
state/ Central Goveriunent, The agency should nol e black-listed Bu and
Govt. Department/ Organization,

The Candidate should be 10+2 Pass but preferably he a Graduate from a
recognized University or equivalent. The candidaies houid have ay least 2
years expericnce of working as Data Entry Operator in an Organization,
The candidates will submit coptes of deprecs/cortificates showing
academic professionnl deprees,

The Service provider will provide DEOs to the Ministry within 05 days of
award of contraci. The ageney should have PaN mtber fTAN nurmber &
SGET/CGST Regislration numper,

The persom supplicd by the ageney should not have any eriminal cases
egainst them. The ageney should make adequate ¢nquiries about the
characier and antecedents of the person whom they are recommending,
The ageney will also ensure that the personnel deployed are medically fit.
The agency shall withdraw such emplovees who will not found suitable
by the Ministry for any reason.

The agency shall provide DEOs as requested by the Departmment from
tirne to time. The soid personnel engaged by the agemey shall be
employees of Lhe ageney ancd it shall be duty of apengy 1o pay their salary
by 5 of every month & then olaim reimbursement from 1he Department.
The personpel deployed by the agency shall not claim any absorption in
the Ministy  in future, The DECs  shali not claim arn
benedflt/ compensation fabsorption fregularization  of  services in ihe
Ministryv/under the provisions of Industrial Dispuie Aet, 1947 or
Contract Labour [Regmilations & abolition} Act 1970, Under taking from
the persons lo this effect shall be required Dwfore DEOs aetual
deployrnent in the Mindstry.

The DECs shall rot divy lge or diselased any person any details of office,
operation  proves,  {ochnical know-how,  scourity Arrangement,
administralive /organisations matter of the Department. The agency shali
be responsible for any act of indiscipline by DEQs.

The Department will have right to dismiss or remove freplace any person
supplied by the agency, Fhe agency shall replace inmedialely any of irg
personnel if they are unacceptable to the Department for any reason.

10) The working hours would be narmally 9 hours per dav from 9.30 AM. 1o

6.30 P.M. and there shall be lunch break of half an hour during the
working hour. However, in exigencies of work, they may e required to sit
late and the personne may be called on Sunday and on Cazzeted
holidays, if required. They will be required to work lor ar least 6 days a
week as per Govt, rules with Sunday being the weekly ofl day.
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11} Mo wage/remuneration will be paid to any DEQ for the dovs of absence

from duty. The staff will as far as possible seek prior permission for any
absence, in any case of any exigency keep the officer informed with
whom he/she is posted with, The agency shall provide a substitute
within iwo days if there is any probability of the person living 1he job due
to his/her pwn persenal reasor,

12} IF the Ministry suffers any loss or damage doe to negligenee, default or

theft on the part of DEGs the agency shall be liable to reimburse to loss
i the Department iir full.

13) The agency shall not assigh, transler, pledge or suble! lhe contract

without {he prrior written consents of the Department.

4] During the contract period either party can terminate the contract by

giving pnme month notice in adwvance. If the agency fails 1o give one
tmoniths notice in writing for termination of the contract any amount due
the ageney [rom the Department shall b forleiked.

15] In the evenl of any dispute arising in tespect of any of the clauses of the

agresment the matter will b refereed to Arbitrator witose decision shall
Be hinding on koth the party.

Annexure-I¥

The tenders e asked to guote their rale only on per persons per month
te be deployed,

The deduciion towards PF and ESI cto. be factored in rates being guoted
an per person per month basgis and the same would not be pavable over
and above the rates thus guoted,

The Dircctorsie of Enforcement teserves the mght to pestpone andfor
extend thue clate of receiptfopening of rates/quotations or lo withdraw the
same. willioul assigning any reason thereof.

The Contractors are reguired to submit the complete rales/quotations
only aller salisfving each and every condition Jaid down in the annexure
enclosed.

All the rates must be written both in figures and in words, Corrections, if
atiy, ate to be made by crossing out, initialing, dating and rewriting. In
case of discrepancy between the warrls and figures, he rates indicated in
figures  shall prevail.  All overwriting/cutting,  Inscrtions shall be
authentivaled and atteseed.

Rales/quolations should be submitterd and signed by the fiem with its
current. business address.

The ratcs shall be valid for a period of at least one year from the date of
opening or (il the stipulated perigdd of the end of the contract whichever
is later.

The conlractor should satisly  themselves before  sulmissions  of
rates/quotalions to Directorate of Enforcement that they meet the
gualifving eriteria and capability as lajd down in the annexure.

The Conlrmcior mst comply with the ratesfguotations, specification and
a1l terms and conditions of comlact, Ne escalaiion of price whatsoever
would be allowed during the pendeney feurreney of the contracl except In
the event ol increase i the minhinum wages, if there has been increase
in the wapes by the statotory aulhority empowered to do so. The increase
has to by intitnated immediately to this office by the gervice provider,
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M. In case of any defaull by the contractor in any of lerms and condi ions
(whether general or special), Dircctorate of Enforcement may withoui,
prejudice to any other right/remedy which shall have accrued or shall
acerie thereafter, terminates the vomtract, in whoie or part by glving 15
tlavs norice in writing to contracior.

T Notwithstanding amything contaited herein, Direclorate of Enforcomem
algo reserves the right to terminate the contract, by giving 15 days notice
in writing without assigning any rcasons and without incurring and
finaneial liability whatsoever to contractor,

L2 The cantractor shall take insurance cover protecting the agenry against
#ll elaims applicable under the workmen's compensation Act. (948 The
coniractor shall arrange necessary insurmee cover for any porsons
deploved by himn even for short duration, The Directorate of Enforcement
shall not enterisin any claim arisitg out of mishap, if any, which Hdeay
tuke place. In the event of any liability /elajm falling an the Directorate of
inforcement, 1he same shall e reimbursed /indemnified by the
CORiractor.

13 Coneractor shall it ne cage leasef transfer/sublet fappoint care taker for
sUTViCEs.

t4. The present regurirement for Data Entry Operator for 2 persons.

15, Ko other persons cxcept contractor's anthorized representative shall be
allewed te enter in the Directorate of Enforcement promises,

1o, Within the premises of Directorate of Enforcemont, the contractors
perzonnel’s shall net do any private work than their normal durtics.

17, Comtractor shall be directly responsible for anv/all disputes arising
Between him and his personned ane keep the Directorate of Enforcemen,
Patng indemnificd against all aclions, lesses, damages, expenses and
elaims whatsoover arising thereof,

18. Contractor shall Ix solely responsible for pavment of wages/salaries,
other benefits and allowances to his personntiel’s that might become
applicable under Act or Order of the Govt. of Incdhia, Directorate of
Kodorcement, Palna shall ave 1o liahility whatsoever in this regard
the Contractor shall indemnify this Directorate of linforcement Agris
any/all claime which may arise under the mrovistons various Acts,
Liw)'s orders ete.

t9. Contracrtor shall be fully responsibile for theft, burglary, fire or ALy
ntischievous decds v his staff

0. Contracier  shall ensure that  the persoms  seal is Directorate of
knforcemient wear neat and clean uniform every day wihile on duty and
free from communicable diseages.

We agree 1o the above terms and conditions.

Sigrariure with Date e

Marnae of the firm e e



